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SUBJECT:

Flag Display on City-Owned Property

PURPOSE:

The purpose of this Administrative Policy is to guide staff in the implementation of the City of Riverside 
Flag Policy adopted by City Council on January 17, 2023.

POLICY:

All flags shall be displayed at City property in compliance with the City Council-approved Flag Policy and 
consistent with all applicable Federal and State laws.  

The General Services Department will provide support to City departments by:

1. Working with Central Stores to maintain a reasonable stock of all-weather flags
2. Assisting departments in the purchase of flags from outside vendors, i.e. by consulting on size,

materials, etc.
3. Provided training, when requested, on the Flag Policy, correct methods of handling and displaying

and other flag etiquette such as proper folding and disposal of flags.
4. Coordinate the repair and maintenance of flagpoles, whether by City staff or a contracted entity.

The Parks, Recreation and Community Services Department is the lead department for repair and
maintenance of flag poles located on City-owned park property.

5. Notifying City departments when a proclamation is issued by the President of the United States or
the Governor of the State of California to lower the flag to half-mast.

In January of each year, the General Services Department will bring forth an item to City Council to 
consider the display of commemorative flags for the upcoming year.  

Disposal of Flags
Once a flag is worn out or otherwise unfit for display, it should be destroyed in a dignified manner, 
preferably by burning.  The General Service Department will be the lead department, and will partner with 
Fire Department, for flag destruction.  A disposal container for flags is located outside of Fire Station 1 for 
the public to drop off worn flags for destruction.
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Definitions
“Hoist” means the act of function of raising a flag, as on a rope. 

“Lower” means the act or function of taking down the flag, as on a rope. 

“Half-staff” or “half-mast” means a style of flag display where the flag is flown at one-half distance between 
the top and bottom of the staff.   

PROCEDURE: 

Responsibility Action
General Services 
Department 

1. Notify City departments when a proclamation to lower the flag to half-mast 
is issued by the President of the United States or the Governor of the
State of California.

2. Furnish, install, and raise and lower flags at City Hall, and maintain the
flag poles at City Hall.

3. Work with Central Stores staff to maintain a reasonable stock of approved 
all-weather flags in the appropriate size(s) for the varying flagpoles on 
City-owned property.

4. Prepare and provide training to other City departments when needed, to
ensure understanding of the Flag Policy and proper flag etiquette such as
handling, displaying, folding, and disposal.

5. Coordinate the repair/maintenance of flag poles on City-owned property,
and when needed, serve as a resource to support the Parks, Recreation
and Community Services Department related to flag poles located on City-
owned park property.

6. Prepare a staff report and related documents for January City Council
agenda(s) for consideration of display of commemorative flags for the 
upcoming year.

7. Maintain the flag disposal container at Fire Station 1.
8. Partner with the Fire Department to coordinate flag destruction and inform

City departments on handling proper destruction of flags.

City Departments 9. Furnish, install, and raise and lower flags located at respective locations
other than City Hall.

Parks, Recreation & 
Community Services 
Department 

10. Maintain/repair flagpoles located on park property.

SOURCE OF AUTHORITY: City of Riverside Charter Section 601 

Attachment: City Council Resolution No. 23996  


















