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ENTITLEMENT AND DEVELOPMENT PROCESS
FLOW CHART

Preliminary California Environmental Quality Act (CEQA) determination made -  
pending technical studies provided by applicant

Application 
submission

Case assignment, 
review, and analysis

Application form/plans  
 

Applicable fees

Development Review Committee (DRC) 

•	 DRC meeting 
approximately 3 weeks 
after application is 
accepted by staff

•	 Welcome Letter - 
comments and required 
revisions

Community and Economic Development 
Department (CEDD) Director 

Case Planner or Historic 
Preservation Officer (HPO) 
coordinates directly with 
the applicant 
(Note: DRC Review may be Required 
Depending on Case Type)

Applicant resubmits required revisions and 
technical studies – until all comments are 

satisfied

Application deemed complete – once all
comments and required revisions are

satisfied – including any CEQA determination

•	 Initial Study, and either Negative 
Declaration (ND), Mitigated 
Negative Declaration (MND), or 
Environmental Impact Report (EIR)

•	 Public notices sent for 20-45-
day period (depends on CEQA 
determination) consistent with state 
CEQA guidelines

•	 For EIRs, noticing for a Notice of 
Preparation, Scoping meeting, DEIR, 
FEIR – as outlined in state law and 
interested agencies and individuals

Projects requiring 
further CEQA analysis

OR



Appeals (per RMC
19.650.020 or RMC 20.15.090) – 

within 10 days of decision

Staff reviews 
plans 

Project applicant submits construction plans 
(Building, Public Works, etc.)

Project scheduled for
Approval Authority –
(per RMC 19.650 or

RMC 20.15)

CONTINUED FROM PAGE 1

Noticing Requirement
Public notices, if required, 

sent for 15-day period

Once all conditions/requirements met -  
approve permits

Construction 
and Inspections

Certificate of Occupancy  
issued Opening

Decision

Appeals of
Planning

Commission
heard by City

Council

Appeals of CHB heard
by Land Use,

Sustainability, and
Resilience Committee,

then City Council

Appeals 
of

HPO 
heard 

by CHB

City Council, 
Planning Commission 

and CHB decision

Public Hearings (Planning 
Commission and City Council) 

or 
Public Meeting (CHB)

Appeal of CEDD Director or
DRC heard by Planning
Commission, Land Use,

Sustainability and Resiliency
Committee or City Council

Administrative 
•	 CEDD Director
•	 DRC
•	 HPO


